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INTRODUCTION

Authority: The Board of Trustees (herein referred to as “Board”) at The American
University of Kurdistan (herein referred to as “AUK” or “University”) is authorized to
establish rules and regulations to govern and operate the University and its
programs.

Purpose: The purpose of tutoring is to help Students succeed academically in their
programs by developing appropriate skills and to become self-motivated,
independent learners. This Policy provides procedural guidelines for Tutors in
providing academic support to Students in appropriate skill areas.

Scope: This policy applies to all Tutors and Students.

ROLES AND RESPONSIBILITIES
Responsible Executive: Provost

Responsible Administrator: Director of Library
Responsible Office: Provost Office

Policy Contact: Director of Library



POLICY- Tutoring Management

1. POLICY STATEMENT

This policy outlines Tutor responsibilities and Student obligations. The AUK Library has
established this policy to ensure the effectiveness of tutorial sessions in math, physics, IT,
academic English and any other academic areas of instructions that may develop in the future,
as directed by the AUK Provost.

Iv. POLICY PRINCIPLES
Tutor Responsibilities

f  The Tutor is responsible for meeting all scheduled appointments.
l
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f  The Student must be prepared for every session by having all materials, including
writing materials, homework, and any other required resources, ready and available in
the designated tutoring location prior to the tutor’s arrival.

I The Student agrees that the Tutor’s assignments, exercises, and homework form an
essential part of the torturing process and undertakes to complete such work timely.

Cancellation of Sessions by Student

f The Student should make every effort to attend scheduled tutorial sessions on time.
Cancellation of tutorial sessions must be avoided as much as possible.

f If, however, it is necessary to cancel or reschedule an appointment, the Student should
provide 24-






