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V. USEOF ITEMS

VI.

The Library materials, equipment, and property are valuable resources that must be used
with respect. To ensure fair use and access to all Library items, the following policies must be

observed:

I All Users must obtain proper authorization or check out Library materials before
removing them from the Library facilities.

f  Users must not deliberately misplace Library materials to prevent others from accessing
them.

f Library materials must be returned on or before the due date or upon request by the
Library.

f  The use of Library headphones is limited to the Library premises and is exclusively for

students.

LIBRARY COMPUTER AND INTERNET USE POLICY

Users are prohibited from accessing, altering, damaging, or destroying any computer
system, network, program, or data, in a malicious manner.

Computers are not to be used for commercial purposes or in violation of KRG law, Iraqi
Law, or applicable University policies.

Users are expected to observe applicable intellectual property laws.

Users must comply with electronic Library agreements, guidelines, and policies, including
those that limit or prohibit systematic download, duplication, transfer, sale, or
commercial exploitation.

Usage of computers for social media platforms, games, and commerce is strictly
prohibited.

Loading software onto a Library computer via an external drive or through the internet is
prohibited.



f Ifaborrower fails to return a Library book after the grace period, the Library staff will
contact the borrower to remind them to return the book as soon as possible.

I The Library staff will keep track of borrowers who frequently return books late and
may reach out to them to discuss issues that may be causing the late returns.

f The Library will not impose any late fees or penalties for late returned books. However,

the Library reserves the right to suspend borrowing privileges if a borrower repeatedly

fails to return books on time.

Borrowers are responsible for the replacement cost of any lost or damaged books.

Only materials registered in the LMS system can be borrowed.

f All AUK and Library property must be returned prior to graduation check-out
procedures.
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Borrowing for AUK Staff and Students:

1 All materials must be borrowed electronically through the Libraryi0 —ATACATAT0
System (LMS).

f Each individual may borrow two books for two weeks.

I Special requests for an extension of the loan period will be considered.

Borrowing for Faculty Members:

Faculty members may borrow up to three books for one semester.

I The due date for checked-out books will be listed as the “end of the semester" in the
circulation system.

f  Faculty members must either renew their checked-out items for another semester or
return them to the Library before the due date.

Library User's History:

1 The Library Useri0 EEO0TOU £0 OAATOAAA <EOEET the Libraryi0 —ATACA TATO 3U00A T'$
T Anemail reminder will be sent to Users who fail to return books on time.

Violations of Library usage rules:

f  Users damaging AUK materials from the Library will be obligated to either reimburse
AUK the full cost of the item or replace the item with the same edition, original version.
The cost of the damage shall be determined by the relevant AUK administrative office.

I Users attempting to take Library materials/property without following Library
procedure for checking out items may face legal action. Unauthorized checkouts may be
considered as attempted theft.

f The Library is not responsible for personal items that are lost, stolen, or damaged on
Library premises.

f  Some items in the Library are prohibited from being copied/borrowed due to internal
policy, copyright laws, condition of the book or donor restriction.

f Library staff may ask visitors to show their AUK ID card or other form ofidentification at
any time.

I Large groups that want to visit/tour the Library are required to obtain prior approval
from Library Staff.









