


Have completed at least three semesters at AUK.

Must be free from any violation of the academic integrity code and/or student
code of conduct policies.

The first three eligibility requirements may be waived in the case of exceptional
candidates with the consent of the Director of Student Affairs, the President of
the University, and the current President of the Student Government.

Section Five: President
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Represents the organization and chairs at all the meetings.

Organizes general assemblies and ad hoc meetings.

Contributes with other members to the planning of future activities.

Prepares the agendas of meetings with the assistance of the Secretaries.
Notifies the Director of the OSA of any changes in the board members of the
Student Government.

Signs alongside the treasurer to withdraw money from the Government’s
account. All withdrawals require approval and signature from the Director of the
OSA.

Submits accurate minutes of meetings to the Director of the OSA.

Monthly update of SG operations to Director of the OSA and to the President of
the University.

Section Six: Vice President

1.

2.
3.
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Takes over the duties of the President in his/her absence, until the President is
able to resume his/her position.

Takes minutes of meetings in absence of the Secretary.

Ensures proper communication of information, safeguards records and submits
documents to the Director of the OSA when required.

Follows the Student Government Regulations on Funding.

Section Seven: Treasurer

1.

2.

Handles and controls all the funds of the governments and financial records for
the Government'’s activities.

The financial records shall contain all the receipts for financial transactions made
by the Student Government.

Prepares a budget plan for all events and activities at the beginning of each
semester.

Prepares a budget report at the end of each semester and submits the report to
the President and the Director of the OSA.

Section Eight: Secretary
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Takes minutes at meetings and keeps a record of all government communication.
Writes post-event reports and submits them to the Manager of the OSA and
President.

Files documents of government activities and future proposals.



4. Handles all correspondence, notifications and maintains an archive of all
proposals, reports, letters, and emails.

Article I1I: Logistics Committee

Section One: The Logistics Committee serves the Executive, Programming, and Student
Support Committee in their logistic requirements. They report directly to the Executive
Committee.

Section Two: Eligibility

1. Must be a full-time undergraduate student with a minimum of 12 credit hours.

2. Have a CGPA of 2.5 at the time of nomination.

3. Must be free from any violation of the academic integrity code and/or student
code of conduct policies

Section Three: Head of Student Government Social Media and Public Relations is
responsible for all AUK Student Government’s communication activities. These
responsibilities include social media management, coverage of events, advertising the
impact of the Student Government, and networking off-campus to establish strong
branding for AUK’s Student Government. The Head of Media and Public Relations must
coordinate closely with the Media and Communications Office, and no content can be
published without the approval of the Media and Communications Office.

1. Required to submit a media plan for the SG at the start of each term. This plan
must include social media engagement and an informational campaign plan of
familiarity with SG personnel and roles.

Branding consistency.

Consistent updates to Executive Committee

Always available to cover all SG programming on relevant media outlets.
Consistent communication with AUK Communications Office.

Responsible for managing SG Instagram and YouTube accounts

Responsible for all videography
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Section Four: The Data Collection Officer is responsible for supporting record keeping
and assessment functions for SG programming. Main roles are:

a. Conducting satisfaction surveys at the end of every event, activity, or campaign.

b. Conducting information gathering mechanisms for the SG, as per the executive
committee decision making.

c. Reporting data collection results to the executive committee as requested.

Section Five Photographer and Graphic Designer is responsible for handling all graphic
design and photography of all SG programming requests from the SG. Requests must be
made to the Head of SG Media and Public Relations and approved by the President.

Section Six: The videographer(s) is/are responsible for all videography requested by



Article IV: Programming Committee

Section One: The Programming Committee’s primary function is to design, organize,
and execute various programming in accordance with the SG, OSA, and AUK mission and
vision. Each role is designed to support a specific section of AUK’s priorities regarding
the co-curricular development of the student body.

Section Two: Eligibility

1. Must be a full-time undergraduate student with a minimum of 12 credit hours.

2. Have a CGPA of 2.5 at the time of nomination.

3. Must be free from any violation of the academic integrity code and/or student
code of conduct policies

Section Three: Event Coordinator is responsible for coordinating with all the facilities
available on campus, such as the cafeteria, gaming area, parking garage, dormitory,
lounge area, and the library. Main roles include:

Responsible for organizing the implementation of activities.

Coordination with the AUK Campus Services Office

Coordination with the OSA for logistic arrangements

Record keeping of all SG activities in coordination with the Secretary of the SG.
Supporting all committees with logistic requirements for their programming.
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Section Four: Community Service Officer (CSO) is responsible for designing, organizing,
and executing activities, events, workshops, campaigns, and any other programs that
benefit the needs of the AUK community and beyond. Main roles are:

1. Identify pressing social concerns in the AUK community and in Kurdistan.
2. Address identified concerns through targeted programming.
3. Record results through surveys, interviews, focus groups, etc.






Section Five: Eligibility

=

Must be a full-time undergraduate student with a minimum of 12 credit hours.
Have a CGPA of 2.5 at the time of nomination.

3. Must be free from any violation of the academic integrity code and/or student
code of conduct policies
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Article VI: Volunteering Committee

Section One: The Volunteering Committee is responsible for setting up a network of
student volunteers for AUK events. The committee must engage their committee and train
them according to AUK procedures, and work directly with the Manager of OSA and the
President to support OSA logistics.

Section Two:



Section Five: The SG must participate in mandatory training during the summer
semester after being appointed. Failure to attend the training will result in immediate
dismissal from the role.

Section Six: After completion of the SG training, the SG must submit the following items
directly to the Director of OSA within 3 weeks:

1. Mission & Vision



Bylaws of the Student Government

Article I: Impeachment of President

Section One: The President of the Student Government shall be removed from office

after a guilty verdict from an impeachment hearing by the Executive Committee
members.

Section Two: Impeachment procedures
1. Toinitiate with the impeachment proceedings against the President of the

Student Government, a motion to begin such investigation a majority vote or
two-thirds vote is required from the Logistics, Programming &removed from office



4. Once a member is reprimanded, they have two weeks to be assessed and a
decision is made about their removal from position by the Executive Committee
and the Director of Student Affairs.

5. Ifamember is removed from a certain position, the Director of Student Affairs
will announce the vacancy of the said position and the student body can apply for
the position.

6. After one week, the Director of OSA and the SG P



Section Nine: If when the extension of the self-nomination period ends with no other
nominations, then the






Article VI: Student Government Documents
Section one: Event Proposal form

STUDENT EVENT PROPOSAL FORM

To host an event at AUK, independent students, or Clubs requiring the assistance of the student
government must use the below form.

Forms must be sent to the Head of SG operations, who will follow up with approvals.
Approvals on events will be returned to students within 3-4 working days.

If the event date is within one weeks of the event proposal, it is immediately subject to rejection.

STUDENT PROPOSING THE EVENT
Student Name:
Student ID#:
Student Phone #:

Date of Proposal:

Are you:
Independent student
Club
EVENT DESCRIPTION
Event Title:

Event Description:
Goal of Event (choose all that apply):

Recreational (fun)
Educational/academic
Athletic

Art/design
Community Service

Other, please specify:
EVENT LOGISTICS

Proposed Date:
Proposed Time:

Location:






Speaker

Musician

Other, please specify:
Expected Attendees:

5-10

10-30

30-60

60-100

100 +

More details about the event if any:

Independent Student Event Approval

President of Student Government

Date:
Signature:

Manager of Office of Student Affairs

Date:
Signature:

APPROVALS

Section Two: “SG Interview Assessment Sheet”

SG INTERVIEWS ASSESSMENT SHEET

Interview Questions

1. Tell us why you’re interested in running for Student Government?

2. What would you do differently from previous administrations?

3. Tell us about the role you're applying for?

4. Pervious involvement in the student government, student clubs and/or

volunteering?

5. Contribution towards the student body?

Candidate has the potential for:

Excellent

Leadership

Student demonstreres the capability
to be a positive change agent in the

Finally, tell us about your experience leading
groups. What is your leadership style? How do
you lead a team and influence others around
you?




AUK student body. Candidate has
demonstrable capacity to inspire
others, impact his/her community,
and facilitate collaboration in their
team.




concrete examples of their experience
doing this.

Decision making

Candidate demonstrates the capacity
for effective decision making, in that
they understand the consequences of
their decision and the impact these
decisions have on the student body at
large.

Candidate understands that decisions
with the potential for negative
consequences must go through
University administrative approval.

Tell us a time when you had to make a difficult
decision. What happened, what actions did you
take, and what were the results of your
decision?

Long term strategic planning

Candidate’s goals for the AUK Student
Government demonstrate:

- Allignment with AUK mission
and vision

- Dedication to the authentic
improvement of student life at
AUK.

- Long-term goals for the future
of Student Government at AUK,
which includes the
determination to set a standard
for high quality student
engagement.

- Sees the value of being positive
and responsible role models to
his/her fellow peers.

What are your goals for AUK student
government?







