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Expenditures considered spacious, unnecessary, or providing great private
interest.

Clothing reimbursement for special events, such as formal clothes.

Parking penalties, towing fees, traffic infractions, or other costs incurred
due to illegal behavior.

Personal memberships in social groups.

Other expenses not directly connected to one's responsibilities.

GENERAL PROCEDURES FOR DISBURSEMENT PROCEDURES
Authorized Payment Types
The three acceptable payment methods are cash, check, and electronic transfers.
Supporting Documentation and Payment Processing

Payments should be allowed only if they are accompanied by acceptable
documentation.

The supporting documentation must include enough information to validate the
amount as well as the business objective, the payee's name and address, and the
date and type of the transaction, such as:
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V. MONITORING

The Office of Finance will monitor the policy’s implementation, performance, and effectiveness.
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VII. FORMS
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