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III. EMERGENCY RESPONSE PROCEDURES POLICY STATEMENT 

In responding to major emergencies priority will always be placed on preventing or minimizing 
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Marshals facilitate the safe evacuation of University building and assist emergency 

responders. When an evacuation is necessary, the Floor Marshals are responsible for: 

1. Designating Emergency Assembly Areas where employees and students will gather 

after evacuating. 

2. Assisting in the safe and complete evacuation of each floor. 

3. Identifying the names and last known locations of anyone not accounted for and 

passing the information to the Manager of the Office of Campus Services.  

4. Assisting the Office of Campus Services and Duhok City Fire Department in 

preventing re-entry by non-emergency responders until the floor has been deemed 
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k Drills, Exercises, and Training: Annually, AUK conducts emergency management 

exercises to test emergency procedures. The Office of Campus Services changes 

mailto:emergency.auk.staff@auk.edu.krd
mailto:emergency.auk.students@auk.edu.krd
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a. Call the Office of Campus Services at 0751
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 ALERT Notification System — Beacons within campus buildings, also includes 

instant messaging system for the campus' networked computers 

 WU Alert — Teams text/SMS and voice messages for all subscribers 

 Email — Messages to faculty/staff/student distribution lists 

 Web — Updates on www.auk.edu.krd  and detailed information on 
www.auk.edu.krd/emergency 

 Face to Face — Direct contact 

 Runner — Group contact by individuals moving from area to area 

 Media — Communication via local radio and television stations 

d. Responsibility and Control: 

Emergency responders will have total control of the scene. If the situation dictates, the 

Incident Command System will be used as directed by the Incident Management System. 

The university will also assemble the Critical Incident Management team to make 

university-related decisions. 

The Police Department will operate an Emergency Operations Center (EOC) located in 

the Facilities Management Operations Center. The President and/or Vice President 

Admin and Finance or a designee will be in continuous communications with the Police. 

e. Emergency and Training Plans: 

Specific Actions: a terrorist attack will likely come without any warning. The following 

specific actions will be taken to ensure the safety of AUK student body and staff. 

f. Preparation: 

1. Be alert and aware of your surroundings. Report anything suspicious. 

2. Be familiar with AUK's emergency response plans. 

3. Know the emergency exits of the buildings and the residence halls. 

4. Do not open mail which looks suspicious (e.g., excessive postage, unknown origin, 

overseas return address). 

During the Incident: 

1. Never rush into a suspected terrorist event. You probably will not know what agent 

has been released.  

2. Decrease your time, increase distance, and shielding from the suspected incident. 

3. If you are exposed to an agent, do not flee the scene, you may expose others. 

4. If an emergency responder directs you to do something, do it immediately. 

After the Incident: 

1. If you are a victim of a terrorist incident, expect to undergo decontamination on 

scene. This will probably involve the fire department using water to wash you 

down. 
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2. Do not try to enter the scene from a safe location to help affected individuals. You 

may become a victim yourself. Report any suspicious activity to law enforcement. 

3. Remember, some of the victims may actually be suspects. 

4. It may be necessary to "Shelter in Place" if a weapon of mass destruction incident 

occurs. Please follow the Shelter in Place plan. 
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1. If you hear an explosion and/or you are warned of a radiation release, cover your 

nose and mouth and go inside to a place of shelter that has not been damaged. 

2. Close windows and doors; turn off air conditioners, heaters, or other ventilation 

systems. 

3. If you think you have been exposed to radiation, take off your clothes and wash 

your body as soon as possible. 

4. Stay where you are and check official news as it becomes available. 

d. Nuclear Threats: 

A nuclear blast is an explosion which creates intense heat, a pressure wave, and 

widespread radioactive material which can poison the air, water, and ground surfaces. 

1. Take cover immediately to limit the amount of radioactivity absorbed. 

2. If you take shelter, go as far underground as possible. 

3. Decrease your time of exposure; increase your distance and shielding to reduce 

your risks. 

4. Use available information to assess the threat of radioactive exposure. If you think 

you have been exposed to radiation, health care authorities may advise you to take 

potassium iodide. Potassium iodide is the same stuff added to your table salt to 

make it iodized, and it protects your thyroid gland which is particularly vulnerable 

to radioactive poisoning. 

e. Explosive Threats: 

1. If there is an explosion, take shelter against anything sturdy. 

2. If the explosion is in the building you are in, exit immediately without using the 

elevators. 

3. If you see smoke, crawl on the floor. 

4. Use a wet cloth or anything available to cover your mouth and nose. 

5. Never go back into a burning building. 

6. If you are trapped in debris from a collapsed building, avoid unnecessary 

movement so you don't kick up dust. Breathing in dust can be dangerous. 

7. If possible, use a flashlight or whistle to signal rescuers. 

8. Always assume that an explosion is releasing some dangerous material. 

9. Decrease your time of exposure; increase your distance and shielding to avoid any 

potential contamination. 

f. Suspicious Packages and Envelopes 

Call Campus Services on 0751-5051 extension 1202 

Characteristics: 

Ticking sound; excessive weight; lopsided or uneven envelope; misspellings of common 

words; inappropriate or unusual labeling; protruding wires or aluminum foil; oily stains, 
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VIII. POLICY HISTORY 

a. Approved by: Board of Trustees 

b. Adopted:  October 3, 2020 

c. Amended:  October 3, 2020 


